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[bookmark: _Hlk201237011]VOCATIONAL WORK PLACEMENT   
AGREEMENT
Placement Provider Details
	Legal Name
	
	

	Trading name
	

	Postal Address
	
	State
	
	Post code
	

	Email
	

	Contact Officer
	
	Phone
	


 Registered Training Organization Details
	Legal Name
	Enlighten Talent Pty Ltd
	

	Trading Name
	Greenwood Academy of Animal Care and Agriculture

	Postal Address
	Suite 2, Level 1/175 Liverpool St, Sydney
	State
	NSW
	Post code
	 2000

	Contact Officer
	Placement Coordinator
	Phone
	02 7252 3611

	Email
	services@gwacademy.edu.au

	Additional
Information
	Public and Products Liability Insurance: $20,000,000 any one claim
Professional Indemnity Insurance: $5,000,000 any one claim and $10,000,000 in the aggregate
Insured: Enlighten Talent Pty Ltd T/as Greenwood Academy Animal Care and Agriculture
Policy Number: REC 25 000514
Effective Date: 22/01/2026


	
Vocational Work Placement to Commence on:      /     /        

Vocational Work Placement to Complete on:      /     /        

Placement Day/s each week: Mon, Tues, Wed, Thu, Fri, Sat, Sun (circle)
Shift: Start                am/pm	    Finish               	am/pm (circle)		
Total hours per shift: _____________




The parties execute this agreement as follows:
	Signed for and on behalf of the Placement Supervisor
By a person duly authorised to do so:

	(Name): 


	Signature:
 

	In the presence of: Witness (name): 

	Signature:
 

	Date:



	Signed for and on behalf of the Registered Training Organisation
By a person duly authorised to do so:

	(Name):


	Signature:


	In the presence of: Witness (name): 

	Signature:
 

	Date:
	   






VOCATIONAL WORK PLACEMENT AGREEMENT


1. Responsibilities of the RTO
   1.1 The RTO will provide an induction program for the student before the commencement of the vocational work placement, including information about general responsibilities and expected standards of conduct.
   1.2 The RTO will inform the student of any workplace safety requirements relevant to the placement in accordance with the Placement Provider’s policies and procedures and applicable work health and safety legislation.
   1.3 The RTO will remain responsible for the overall management and discipline of the student, except for day-to-day direction provided by the Placement Provider at the Placement Site.
   1.4 The RTO will notify the Placement Provider of any accident or incident involving the student during the placement at the Placement Site as soon as practicable.
   1.5 The RTO will notify the Placement Provider of any unexplained student absence during the placement period.
   1.6 The RTO will liaise with the Placement Provider regarding the tasks to be undertaken by the student to ensure they are appropriate to the student’s level of training, competence, and course requirements.

2. Responsibilities of the Student
   2.1 The student must attend the placement for the full vocational work placement period specified in this Agreement, unless otherwise approved.
   2.2 The student must promptly notify both the Placement Provider and the RTO if the student is unable to attend the Placement Site for any reason during the placement period.
   2.3 The student must keep confidential all information obtained during the placement, except where disclosure is required by law or authorised by the Placement Provider.
   2.4 The student must ensure that their dress, presentation, and behavior are consistent with the standards and expectations of the Placement Provider.
   2.5 The student must comply with all applicable rules, regulations, policies, and procedures of the Placement Provider while attending the Placement Site.
   2.6 The student must perform their duties to the best of their ability and comply with all lawful and reasonable directions given by the Placement Provider.
   2.7 The student must promptly report any personal injury, incident, hazard, or damage to property involving the student to the Placement Supervisor and the RTO.

3. Responsibilities of the Placement Provider
   3.1 The Placement Provider must notify the RTO within 14 days if the Placement Site fails for any relevant external licensing or accreditation review.
   3.2 The Placement Provider will remain responsible for client care and will cooperate with the RTO and the student to provide suitable vocational learning opportunities during the placement.
   3.3 The Placement Provider will provide and maintain records of induction and orientation for the student and any relevant RTO staff, including the identification of general workplace health and safety risks and any specific risks within the Placement Provider’s scope of operations.

   3.4 The Placement Provider will make available to the student and the RTO all relevant policies, procedures, instructions, and rules applicable to the Placement Site.

4. Insurance
   4.1 The RTO is responsible for maintaining current Public and Products Liability Insurance and other applicable insurance policies for the purposes of the placement.
   4.2 The RTO also maintains Professional Indemnity Insurance as specified in the Insurance Details section of this Agreement.
   4.3 The RTO will provide the Placement Provider with a certificate of currency, policy schedule, or other satisfactory evidence of insurance upon request or before the placement commences, where required.
   4.4 The RTO will notify the Placement Provider as soon as practicable of any material change, lapse, or cancellation affecting the insurance policies relevant to the placement.

5. General terms
   5.1 The student will not be employed by, or receive payment from, the Placement Provider in their capacity as a student under this Agreement.
   5.2 Any employment of the student by the Placement Provider will be outside the scope of this Agreement and must be subject to a separate contract of employment.
   5.3 The student is responsible for all travel costs associated with travelling to and from the Placement Site, unless otherwise agreed in writing.
   5.4 Either the Placement Provider or the RTO may terminate the vocational work placement at any time by giving one day's notice, or immediately where there is a serious safety, conduct, or compliance concern.
   5.5 This Agreement records the arrangements for the vocational work placement between the RTO and the Placement Provider, with the student subject to the obligations set out in this document.


6. Purpose of Placement
   6.1 This placement is undertaken as part of the student’s vocational training program and is intended to provide supervised workplace learning relevant to the student’s course of study.
   6.2 Nothing in this Agreement creates an employment relationship between the student and the Placement Provider unless the parties enter a separate written contract of employment.

7. Supervision and Scope of Duties
   7.1 The Placement Provider will ensure that the student is appropriately supervised while undertaking activities at the Placement Site.
   7.2 The student must only perform duties that are appropriate to the student’s level of training, competence, and the requirements of the relevant course.

8. Workplace Health and Safety
   8.1 The Placement Provider will provide a site induction and relevant workplace health and safety information before or at the commencement of the placement.
   8.2 The student must comply with all workplace health and safety directions, infection control procedures, and lawful instructions while attending the Placement Site.

9. Confidentiality and Privacy
   9.1 The student must keep confidential all information obtained during the placement relating to clients, staff, business operations, and records of the Placement Provider, except where disclosure is authorised or required by law.
   9.2 The RTO and Placement Provider must handle personal information in accordance with applicable privacy obligations.

10. Incidents and Termination
   10.1 Any incident, injury, hazard, complaint, or concern involving the student during the placement must be reported to the Placement Provider and the RTO as soon as practicable.
   10.2 The Placement Provider or the RTO may immediately suspend or terminate the placement where there is a serious safety, conduct, welfare, or compliance concern.

11. Term of Agreement
   11.1 This Agreement commences on the date it is signed by the last of the parties.
   11.2 Unless terminated earlier in accordance with this Agreement, this Agreement will continue in force until the completion of the vocational work placement specified in this Agreement.
   11.3 Where the parties agree in writing, this Agreement may apply to additional placement periods for the same student or other students, subject to any updated schedules, placement details, or additional requirements agreed between the parties.
   11.4 The parties may review this Agreement from time to time to ensure that it remains appropriate, current, and compliant with applicable legal, regulatory, and course requirements.

12. Notices and Contact Persons
   12.1 Each party must nominate a contact person for matters arising under this Agreement.
   12.2 Any notice or communication given under this Agreement must be in writing and sent by email, hand delivery, or post to the contact details specified in this Agreement or as otherwise notified in writing.
   12.3 A notice sent by email will be taken to have been received on the date of transmission, unless the sender receives an automated message indicating that delivery was unsuccessful.
   12.4 A party must promptly notify the other party of any change to its contact details or nominated contact person.

13. Dispute Resolution
   13.1 If any dispute or concern arises in connection with this Agreement or the vocational work placement, the parties will first seek to resolve the matter promptly through good faith discussions between the nominated contact persons.
   13.2 If the matter is not resolved within a reasonable time, either party may escalate the matter to a senior representative of that party for further discussion and resolution.
   13.3 Nothing in this clause prevents either party from taking immediate action where necessary to protect the health, safety, welfare, or lawful interests of any student, staff member, client, or other person.
   13.4 During the resolution of any dispute, the parties will continue to comply with this Agreement to the extent reasonably practicable, unless the placement has been suspended or terminated.

14. Records, Compliance, and Cooperation
   14.1 The Placement Provider must maintain appropriate records relating to the student’s attendance, supervision, induction, and any incidents, complaints, or concerns arising during the placement, to the extent reasonably required for the purposes of the placement.
   14.2 The Placement Provider will, upon reasonable request, provide relevant information to the RTO for the purposes of student support, assessment, compliance, risk management, accreditation, or regulatory requirements, subject to applicable privacy obligations.
   14.3 The parties agree to cooperate with each other in relation to any audit, investigation, accreditation process, complaint handling process, or regulatory requirement relevant to the placement.
   14.4 The RTO may contact the Placement Provider from time to time during the placement period to monitor the student’s progress, welfare, attendance, and suitability of the placement.

15. Student Welfare and Safe Environment
   15.1 The Placement Provider will take reasonable steps to provide a safe, respectful, and appropriately supervised environment for the student during the placement.
   15.2 The Placement Provider must notify the RTO as soon as practicable of any concern regarding the student’s welfare, conduct, fitness for placement, or ability to safely undertake placement duties.
   15.3 The student must not be required or permitted to perform any task that is unsafe, unlawful, beyond the student’s level of training or competence, or inconsistent with the purpose of the placement.
   15.4 Where the student is under 18 years of age, the Placement Provider must take reasonable steps to ensure that appropriate supervision and safeguards are in place during the placement.

16. Additional Insurance and Risk
    16.1 Each party is responsible for maintaining any insurance policies and statutory cover required by law in connection with its own operations and obligations under this Agreement.
   16.2 The Placement Provider warrants that it maintains all licences, permits, approvals, and insurances reasonably necessary to conduct its business and host the student at the Placement Site.
   16.3 Each party must promptly notify the other party of any claim, incident, or circumstance that may give rise to a claim in connection with the placement.
   16.4 Nothing in this Agreement limits any liability that cannot lawfully be excluded.

17. Variation
   17.1 Any variation to this Agreement must be in writing and signed by the parties.
   17.2 A temporary change to placement days, hours, duties, or supervision arrangements may be agreed in writing, including by email, provided that the change remains consistent with the student’s course requirements, safety obligations, and level of competence.
   17.3 No failure or delay by a party to exercise any right under this Agreement operates as a waiver of that right.

18. Governing Law and Jurisdiction
   18.1 This Agreement is governed by the laws of New South Wales, Australia.
   18.2 The parties submit to the non-exclusive jurisdiction of the courts of New South Wales and any courts competent to hear appeals from those courts.

19. Entire Agreement and Severability
   19.1 This Agreement constitutes the entire agreement between the parties in relation to the vocational work placement and supersedes any prior discussions or correspondence relating to that placement, except where expressly incorporated.
   19.2 If any provision of this Agreement is held to be invalid, illegal, or unenforceable, that provision will be read down to the extent necessary, or severed if required, and the remaining provisions will continue in full force and effect.
	Enlighten Talent Pty Ltd T/A Greenwood Academy of Animal Care and Agriculture
Sydney Campus: Suite 2, Level 1, 175 Liverpool Street Sydney NSW 2000 
Ph: +61 2 7252 3611 Email: admission@gwacademy.edu.au
Melbourne Campus: 25 Saint Mangos Lane, Docklands, VIC 3008 
Ph: +61 3 9328 5290 Email: admission@gwacademy.edu.au
Web: www.gwacademy.edu.au 
RTO:  45916 CRICOS Provider: 04060M (Sydney)
ABN: 11 651 097 719
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